QuickBooks Advanced Reporting Exercises

Monday, November 02, 2015

Exercise #5: Paid Invoices by Rep (for Commissions)

Paid Invoices by Rep for Commissions

2011 2012 2013 2014 201f Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Qa2 Q3 o4
Currant Selection Paid Invoices by Rep 2X-0O
Rep Tun Type Tun # Customer Date Last Payment ... Paid Invoice Amount  Tokal Iveice Amount

P 8, El 1096 Natiello, Ermesta...  12/14/2013 12/15/2013 $2,620.91 $2,620.91

ngelaBrowne | Inwoice 1104 Babeock's Music,..  09/08j2014 $0.00 $110.00

— B i = 1103 Alard, Robert: 09/03/2014 11/12/2014 $145.00 $145.00

0sEph Lases noice 1106 Abercrombie, Kr...  08/17j2015 08/19j2015 $3,310.00 §3,310.00

) =T = 1095 Natiello, Ernesta... 12142013 12/15(2013 $8,656.25 $8,656.25

Clear &1

S =ar 2 Mkl Atz Inivoice 1108 Barley, Renee 05/052015 057282015 $1,821.78 $1,521.73

5] El 1094 Natiello, Ernesta...  12/14/2013 12/15/2013 $1,930.50 $1,930.50

cawath _ 1098 Conk, Brianikitc,.,  12/15/2013 01/30/2015 §1,522.50 §1,522.50

aurabh Ramya - Inveice 1105 Abercrombie, Kr...  03/02/2015 08/19{2015 $3,114.00 $3,114.00

1107 Baker, ChrisiGa,..  05/27/2015 06/19/2015 $960.00 $960.00
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Objective - Create a report that shows which invoices became fully paid during each month
by rep. You can use it to calculate commissions.

Step 1: Create pivot table that shows Paid Invoices by Rep.

1. From the Report List, select Start from Scratch.

o Intuit QuickBooks Enterprise: Advanced Reporting 1.8 -8 X
@ Repors ¥ @ Feevack @
T
Sales Profitaly
All Report Types - Al - Import
Select reports and click View Detail, Open or Remove.
Current Selection -
®
Exercise 1 8/28/2015 10217 PM
Exercise 2 812812015 1:58:31 PM
[E] AR Aging Dashboard What's the complete picture of my receivables? 82612015 4:14:31 PM
€ o s AR Aging Detail Which invoices or statement charges are due and overdue? 8/26/2015 4:14:31 PM
[ AR Aging Summary How much does each customer owe? 8/26/2015 4:14:32 PM
[E) CustomerList Which customers are active and what Is their open balance? 8/26/2015 4:14:34 PM
[S] Inventory Stock Status by Item. What's the detailed information about each inventory item? 8/26/2015 4:14:36 PM
(] Inventory Valuation Detail Which transactions have affected the value of my inventory? 8/26/2015 4:14:37 PM
[E) JobActivities Over Time Shows the number of jobs completed, total revenue from obs co... 812612015 4:14:37 PM
(S Job EstVs Act Detail How well does my company estimate the costs and revenue fore. .. 8/26/2015 4:21:42 PM
[S] Job Profitability Summary What's total amount my company made or lost on each job? 8/26/2015 4:14:40 PM
[S] Profit and Loss by Job How much money is my company making or losing on each job? 8/26/2015 4:14:41 PM
[S) Sales By Item Detail What are the sales of each item, broken down by transaction? 8/26/20154:14:41 PM
E\ Sales Item Forecasting ‘What are my sales totals, including Quantity on Hand, for the last... 8/28/2015 1:04:13 PM
[5] Sales Profitability What's my sales profitability over daily, monthly, and yearly time p. 8/26/2015 4:14:43 PM
(S] Start From Scratch Want to start fresh without any pre-built templates? 8/26/2015 4:21:23 PM
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In the Library, click Text & Utility. Double-click to add the following items:
a. Report Title
b. Current Selection

Bl ez a ¢

Objects for your report

B List Box

B Table

hl Chart

A Text & Utility

Current Selection

Report Title

Search All Fields
Report Subtile

Commeants

In the Library, click Date.
Double-click Transaction to add it to the report.

BN e za e

Objects for your report

B List Box

B Table

il Chart

A Text & Utility

8 Date
Canonical
Canonical (M)
Ganonical (Q7Y)
Custormer Last Invoiced
Customer Last Invoiced (M)
Custormer Last Invoiced (Q1Y)
Customer Last Payment
Custormer Last Payment (M)
Customer Last Payment (Q7Y)
Transaction
Transaction (MM)
Transaction (QY)

Transaction Last invoiced

Right-click on Report Title and select Properties.
In the General tab, enter Paid Invoices by Rep for Commissions in Text.



General  Actions | Font | Layout | Caption|
Foreground Alternale State Object ID
Text <inhented=> - TX05
Paid Invoices by Rep for Commissions
Cayout
Text - Horizontal Alignment Image Stretch
Left - Fill with Aspect -
Hide Text When Image Missing
[ Horizonta Scrolber Vertical Alignment Text Margin i
Centered - 2pt -
|| Vertical Scrollbar
Background
= Image Stretch
@ Color hj’l Fill with Aspect -
) Image Change Horizontal Alignment
Left -
0%  Transparency 100 %
D Vertical Alignment
Centered -
Ok J| Concst [[ ey || Hep |
5. Click OK.
6. Right-click on any white space and select New Sheet Object > Chart.
7. Inthe new window, enter Paid Invoices by Rep in Window Title.
8. Select Pivot Table for Chart Type.
Window Title Alternate State Object ID
Paid Invoices by Rep @ <inherited> ¥
<use first expression label> Title Settings
Detached 5
|| Read Only
Calculation Condition
™
Chart Type Fast Type Change
Allowed Types
S @ [ Bar Chart ~
[~ Line Chart
il S ek %) (@) (W] | |5
F Scatter Chart =
7 Pie Chart
x o e [ Pivot Table L
o °Q [~ Straight Table
s [ Grid Chart
[ Radar Chart w2
Prefemed Icon Position
Reset User Sizing Ref Mode: (7 In Chart
Reset User Docking Dimmed - (@ In Caption
<Back Finish Cancel | [ Hepp




9. C(lick Next.

10. In the Dimensions window, look at the list of Available Fields/Groups. Tip: Either scroll
through the list or use Show Fields from Table to narrow down the fields you want to
add as dimensions (step 11 has the specific ones we’ll use for this exercise).

Available Fields/Groups

Transactions Account Full Name

# Transactions Account List ID
Transactions Account Type
Transactions Accrual Period Begin Date
Transactions Active
Transactions Active Item
Transactions Address 1
Transactions Address 2
Transactions Address 3
Transactions Address 4
Transactions Address 5
Transactions Address Block 1
Transactions Address Block 2
Transactions Address Block 3
Transactions Address Block 4
Transactions Address Block 5
Transactions Address City
Transactions Address Country
Transactions Address Postal Code
Transactions Address State
Transactions Adjustment
Transactions Affects Accounts Type Y

« ] »

m »

Show System Fields

Show Fields from Table

Transactions _______ ¢

!

11. Add the following dimensions, label the column, and specify that you don’t want to see
anything that doesn’t have a value:

Dimensions

Available Fields/Groups

Transactions Purchase Order -
Transactions. Quantity

Transactions Quantity Can Build

Transactions. Quantity On Hand < Remave

Transactions Quantity On Sales Order

Transactions. Quantity Transfemred Promote

Transactions Quantity With Sign

Transactions Rate Demote

Transactions. Rate Amount

Transactions. Rate Percent Add Calculated Dimension... Edit...
Transactions Receipt
Transactions Receved Setlings for Selecled Dimension
Transactions Received Quantity
Transactions Reconcile Date
Transactions Ref Number
Transactions Refunded

Transactions Reimbursed Type -
Transactions Sale +| Suppress When Value Is Null
Transactions Sales Order es

Transaclions.Sales Order Number

Transactions Sales Order Quanti Show Legend
* Transactions.Sales Rep List ID &
Ll LU »

Enable Conditional

m

Label

Sales Repl ]

Show System Fields

Show Fields from Table Comment | I dushintansii
Transactions - [ l

Edit Groups... TR

No Breaks hd

Animate. Trellis

[ <Back | Net> | [ Fmsh | [ canca | [ hep

a. Transactions.Sales Rep Entity Full Name
i. Enter Sales Rep in Label.



ii. Select Suppress When Value in Null
b. Transactions.Txn Type
i. Enter Txn Type in Label.
ii. Select Suppress When Value in Null
c. Transactions.Ref Number
i. Enter Txn # in Label.
ii. Select Suppress When Value in Null
12. Click Next.
13. In the Edit Expression window that pops up, type the following expression:
a. [Transactions.Customer Full Name]

14. Click OK.
15. Enter Customer in Label.
| Expressions
& | Enable Conditional
[
Label
Customer|
o
[Transactions.Customer Full Name)
Comment
Add ]
Delete
mulation Display Oplions Total Mode
No Accumulatior Representation LIS
Full Accumulation Text hd Expression Total
Accumulate 10 Steps Back -
of Rows
Trendlines
A - St at
= Show R? Image Formatting
Hid t mage M ]
< Back Next > Finish Cancel Help

16. Use Add to enter each of these Expressions. Enter these into the Edit Expressions
window:
a. [Transactions.Txn Date]
i. Enter Date in Label.
b. =max({<[TransactionLinks.Link Type
Name]={'InvoiceToPayment'}>}[TransactionLinks.Txn Date])
i. Enter Last Payment Date in Label.
c¢. sum({<[Transactions.Txn Type]={'Invoice'}, [Transactions.Account
Type]={'Income'}, Transactions.Paid={1},
Transactions.Pending={0}>}[Transactions.Amount With Sign])
i. Enter Paid Invoice Amount in Label.



d.
Type]={'Income'}, Transactions.Pending=

Sign])
i.
17. Click Finish.

Paid Invoices by Rep

Sales Rep Transaction T... Transaction.. Customer Date
Anaela Browne Involce = 1096 Matiello, Ernesta.., -
9 1104 Babcock's Music.., -
Josenh Lases = Invaice = 1103 allard, Robert:R... -
P 1106 Abercrombie, Kr... -
o . ) = 1095 Natiello, Ernesta... -
Mikhil &huja Invoice 1108 Barley, Renee :
= = 1094 Natiello, Ernesto. .. -
Saurabh Ramya  Invoice 1098 Cook, BrianiKitc... -

1105 Abercrombie, Kr...
1107 Baker, Chris:Ga...

sum({<[Transactions.Txn Type]={'Invoice'}, [Transactions.Account

{0}>}[Transactions.Amount With

Enter Total Invoice Amount in Label.

BXl o0

Last Payment Date Paid Invoice A...  Total Invaice A...
12152013 2620,91 2620,91
- 0 110
- 1] 145
- 1] 3310
12/15/2013 8656,25 8656,25
- u] 1921.78
12/15/2013 1930.5 1930.5
- 1] 1522.5
- 0 3114
- 1] 960

Step 2: Edit existing pivot table to create visualizations that show top-selling sales reps.

Move the cloned table below the initial table.

W

Right-click on the Paid Invoices by Rep pivot table and select Clone.

Right-click on the cloned table and select Properties.
In the General tab, change the Chart Type to Bar Chart.

Chart Properties [Paid Invoices by Rep]

Window Title
Paid Invoices by Rep

Alternate State
<inherited>

v

v Show Title in Chart

Detached
Read Only
Calculation Condition
Chart Type
S \
G W =
| | -
x Ho o ‘
0 4 ~
o |19 @ | |
Reset User Sizing |
g Reference Mode
Reset User Docking | | Emor Messages... Dimmed -

0K | cancel

General | Dimensions | Dimension Limits | Expressions | Sort | Style | Presentation | Axes | Colors | Number | Font | Layout | « | »

=

Object ID
CHO2

| Title Settings..

Print Settings..

Fast Type Change
Allowed Types

[~ Bar Chart

[ Line Chart

[ Combo Chart
[ Scatter Chart
[~ Pie Chart

[ Pivot Table
[ Straight Table
[~ Grid Chart

[~ Radar Chart

m

Preferred Icon Position
In Chart

Q In Caption

Apply ||  Help

5.

a. Transactions. Txn Type

In the Dimensions tab, remove the following dimensions:



b. Transactions. Ref Number

'Gsnﬂﬂmﬂmmmm' Sort | Shie |Presentation | Axes | Colors | Number | Font M_‘]'
'| | Available Fields/Groups Used Dimensions
- ’—| P Transactions Sales Rep Entity Full Name

Account Account Number = s
Account Account Type -
Pt
Account Balance
Account Balance Adjustment Exchange Ra Promote
Account Balance Home Amount
Account Class Full Name Demote
Account Class List 1D
Account Currency Ful Name | Add Cakulated Dimension .| | Edit..
Account Currency List ID
Account Description Seltings for Selected Dimension
Account Full Name . "
Account Has Attachments [ Enable Conditional
Account Last Statement Date
Account Name
Account Next Display Index
Account Online Suppress When Value Is Nul
Account Parent Full Name [ Show All Values
Account Parent List ID
Account Reimbursed Show Legend
Account Reimbursed Account Full Name ™ .

< 1] | b Label

| Show System Fields Sales Rep oo

Show Fields from Tabie Comment e

All Tables - B

Edit Groups... Page Breaks
No Breaks -
[ ook [ cama [ mewy || nep |

6. Inthe Expressions tab, use Delete to remove the following expressions:
a. Customer
b. Date
c. Last Payment Date
d. Total Invoice Amount

| | Dmensions | Dx Limits| Expressions |Sort | Style |F ton | Axes. | Colors | Number [ Font [ Layout| «|»
B Faid invoice Amount | | =1 [
Label
Paid Invoice Amount E]
Definition
1g={0}>}{ Transactions.Amount With Sign]) U
Comment
[T] Promote Group D Relative
Demote Ungroup Dlimvisivle
Accumulation Display Options Total Mode
(@) No Accumulation V| Bar No Totals
() Full Accumulation Symbol Auto - @) Expression Total
() Accumulate 10 ° Steps Back 7| Line Normal - Sum M
of Rows
Trendiines Stock
. Average - Show Equation Box Plot
[FlLreer El 3 J || Has Error Bars Bar Border Width
_ Potynomial of 2nd d Show opl =
__ Polynomial of 3rd de ~ | |Values on Data Points x
[ et on s |¥] Expressions as Legend
|| Text as Pop-up

ok J[ cumm [[ semy ][ ves




7. Inthe Sort tab, check Expression.

8. Select Descending.
9. C(lick[...] in the field to expand it and enter this expression (used in the Paid Invoice
Amount expression):

a. sum({<[Transactions.Txn Type]={'Invoice'}, [Transactions.Account
Type]={'Income'}, Transactions.Paid={1},
Transactions.Pending={0}>}[Transactions.Amount With Sign])

Chart Properties [Paid Invoices by Rep] £3
General | Dimensions | Dimension Limits | Expressions| Sort | Style | Presentation | Axes | Colors | Number | Font | Layout| « |
Dimensions Sort
o

Y-value -
| State Ascending -
| Expression Descending v
@ Edit Expression =[5 ]
: File Edit Settings Help
Expression OK
sum({<[Transactions.Txn Type]={'Invoice'}, [Transactions.Accoun =

4 L1} »

Fields Functions | Vanables] Images

Aggregation v
Table @ AllTables hd Show System
Field Account Account List 1D - Distinct
Paste
(o] 4 ] Cancsl [ Help p

10. In the Presentation tab, check Enable X-Axis Scrollbar (under Chart Scrolling).



"] |ioenera] Oupvotons | Desenion ot [sort_[stye | F Axes | Colors | Number [ Font. [ Layout | « >
M| | Barsettings Line/Symbol Settings Legend
e . V| Show Legend Settings
2 & 2pt = ‘ |
_ = | Transactions Sales Rep Entity Full Name [
Cluster Distance (0 - 8) Symbol Size ‘
5 S 2pt -
[ Limit Legend (Characters) L=
|| Allow Thin Bars Trendiine Width
|| Show All Bars Tt Chart Scroling
/| Use Full Symbol Set Enable X-Axis Scrolibar
wooeds: 10 |
Values on Data Points ceeds: E]
|| Reversed
Max Values Shown 100 : ] Vertical
|| Plot Values Inside Segments Reference Lines
Emor Bars
Edit
L Semi-transparent
T Pop-up Labels Delete
Thickniess 7| Highlight
@ s Textin Chart
i Suppress Zero-Values
Thin -
|| Zero on Bars Add...
-E |V! Suppress Missing Edit
Delete
[ ok ]| cace || appy || Hep |

11. In the Axes tab, select / for Primary Dimension Labels (under Dimension Axis).

Axis Color Width
pet
Gnd Style Gnid Color
Thin Dashed Line -

 General | Di |Di Limits | |Sort | stye | ion| Axes | Colors | Number | Font | Layout| [ »
Expression Axes
Expressions Scale
Paid Invoice Amount D Static Min
|| Static Max
[ static Step
["|Log Scale [¥/| Forced 0 [ Hide Axis
| Show Grid Show Minor Grid Position
Axis Color Width @ Left (Bottom) Split Aods
— o E Omew  mer
Dimension Axis
_ I | Scale
Primary Dimension Labels ® @ © Static Min
Secondary Dimension Labels @ € ®
"y @ ¢ Static Max
— et it
Static Step
|| Show Grid Show Minor Gnd || Truncate Label
|/|Stagger Labels | | Reverse Stagger [ Backcast Forecast

] e

[ )synehronze Zero Level for Expression-Ases

ok || canc || mwy

Help

12. Click OK to see your chart.
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